
1. After receiving a webinar invitation, click the registration link given to you. You will be brought to a page similar 
to the one below. 

2. Check the Event Information if you’re entering the right webinar. 
3. If the webinar has not started yet, register by clicking the register link on the left side of your screen. 
4. If the event has started, you can register via the Join the Event now fields on the right side of your screen. 
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<< This will be clickable if the event is already ongoing 



the Join the Event now fields on the right side 
of your screen. 

5. Fill out the important fields 
6. Click submit 
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screen. 
5. Fill out the important fields 
6. Click submit 
7. You will be directed to a confirmation page. 
8. On the right side of your screen is the “Set Up WebEx Event Manager.” If you haven’t used or 

installed WebEx yet, kindly click the link to start downloading the program. 

7 

8 



7. You will be directed to a confirmation page. 
8. On the right side of your screen is the “Set Up WebEx Event Manager.” If you haven’t used or 

installed WebEx yet, kindly click the link to start downloading the program. 
9. Your screen will  soon look like this. WebEx is already installed in your computer. 
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screen is the “Set Up 
WebEx Event Manager.” If 
you haven’t used or 
installed WebEx yet, 
kindly click the link to 
start downloading the 
program. 

9. Your screen will  soon 
look like this. 

10. An e-mail notification will 
be sent to you. 

11. Click on “Click here” to 
join the online event. 



10. An e-mail notification will be sent to you. 
11. Click on “Click here” to join the online event. 
12. You can join the webinar and your screen will look like the photo below. 
13. Click on Connect to Audio to hear the resource person’s talk. 
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